— Proposed Use Letter (Letter of In  tent) — Commercial Occupancy or Re-occupancy

‘m Submit to: City of Taylor — Planning/Building Code & Ordinance Department
23555 Goddard Rd. Taylor, Ml 48180

TAYLOR Fax: (734) 374-2732

MADE FOR YOU

Planning Department Information: (734) 374-2745 ~ B  uilding Code & Ordinance Department Information: (7  34) 374-1515

New Tenant New Owner (Same Use) New Owner (Different use)
Business Name: Address:
Hours of Operation: Number of Employee’s:

Intended Use of Business:

Zoning: Sq. Ft. of Building:

I, the undersigned, state that all information and statements herewith submitted are true and correct to the best of
my knowledge, information and belief.

Address of Applicant

Signature of Applicant Phone Number Fax Number

Printed Name of Applicant Email address
Sketch Plan required with application showing build ing and parking.

If moving from another location in Taylor please state address:

Any hazardous materials on site:  Yes No

If yes, please list materials:

Any flammable materials on site:  Yes No

If yes, please list materials:

Storage outside: Yes No

If yes, please list items:

Currently Occupying Building:  Yes No If yes, how long?

Landlord Information (If Tenant):

Name: Phone: Fax: Email:

Address/City/Zip Code:

(Office Use Only)

Date received by City of Taylor: Clerk: Use Approved On:

Site Inspection On: Re-Inspection On: Comments:

Letters of Intent with inspection fees pending will only be held for a period of sixty (60) days from date of submittal.

Receipt No.




sm Nonresidential Development
Project Form

Please fill out this form for each new development in your community. Forms may be returned by email or fax

using contact information below, or by mail using the SEMCOG business reply envelope. Thank you.

=» Name of Project

=» Location (please provide at least the parcel id if address not assigned yet)

Address:

Parcel ID(s):

Cross Streets:

Community: ZIP Code:

=» Status COMPLETED UNDER CONSTRUCTION PROPOSED
Year Started (mm/yy) Projected Start (mm/yy)

=>» Building Type

JEntertainment/Recreational O Retail/Commercial OWarehouse
(OMedical (#of beds ) O Research/Hi-Tech O Office

O Transportation/Utility O Industrial/Manufacturing

O Hotel (# ofrooms ) O Institutional/Governmental/Schools

O Mixed-Use (please describe: )

(ex. retail and office space)

=>» Construction Type
NEW REDEVELOPMENT ADDITION RENOVATION

(demolish and rebuild) (to an existing structure) (of an existing structure)

If redevelopment project, describe what was previously on site

= Building Size (in square feet of floorspace)

New Square Feet
(for new and redevelopment projects)

Addition Square Feet Square Feet of Original Bldg. (if known)

Renovation Square Feet

SEMCOG, the Southeast Michigan Council of Governments * Attn: Janet Mocadlo
535 Griswold St., Suite 300 » Detroit, MI 48226 + (313) 324-3434 « fax (313) 324-3449 + mocadlo@semcog.org



For Office Use Only: For Office Use Only:
Inspection Date

Electrical Plumbing Mechanical Building

Inspection Time

Building Clerk

Inspector

Permit Number

CITY OF TAYLOR

DEPARTMENT OF BUILDING & SAFETY
23555 GODDARD ROAD — TAYLOR, MICHIGAN 48180
TELEPHONE: (734) 374-1515

RESIDENTIAL / COMMERCIAL RE-OCCUPANCY INSPECTION

Residential Inspection  $150.00

Commercial Inspection  $300.00 Date
Commercial Site Exterior Inspection '$100.00

Please fill out all applicable placesvb_(yP_legsé;Fk’nwn:t‘)

LOCATION

Name of Business

Current Use of Buildinygjﬁ k

Change of Ownership

Requestor i __ Address . .
City/State/Zip Code Requestor's Phone
Owner Address
City/State/Zip Code Owner’s Phone

This request, when properly signed, grants permission to the Housing Inspector to inspect the above premise. This inspection
is in accordance with the City Of Taylor Zoning Ordinance 09-434, as amended and compliance with the State of Michigan
Construction Code. This inspection of the land use, plot use, exterior posture and interior accessories of the structure is
limited to visual inspection only. The City Of Taylor does not guarantee or approve by inference any latent, structural or
mechanical defects thereto, or such other items that are not apparent by such visual inspection.

Applicant’s Signature Print Name of Signature

THIS INSPECTION IS VALID FOR 6 MONTHS ONLY
INSPECTION REPORT WILL BE AVAILABLE FOR PICK UP THE FOLLOWING DAY AFTER 11 A.M.



City: State: Zip: Phone #:

Driver’s License #: Date of Birth:

ALARM COMPANY
Alarm Company: Phone:
Does it Reset Automatically? YES NO Dog on Premises? YES NO

ASSOCIATED NAMES/CONTACT PERSONS

Name: Position: Phone:
Name: Position: Phone:
SIGNATURES
I authorize the verification of the information provided on this application. I am the OWNER/AGENT of said business making

application for this license or an authorized representative of said business and depose and say that I have read the foregoing application and know the
contents thereof, and that the same is true to my knowledge.

Signature of applicant: I Date:

FOR CITY CLERK’S OFFICE USE ONLY — DO NOT WRITE BELOW THIS LINE

Date Fee Paid Receipt #

Business Code Application/License # Clerk
BUSINESS LICENSE REQUIRED BY CITY CODE OF ORDINANCE




PROCEDURES FOR COMMERCIAL RE-OCCUPANCY, CHANGE OF U SE, TENANT, OR OWNERSHIP

Step 1 - Planning Department: Use Approval / Site C  heck

Please submit the attached Proposed Use Letter (attached) to the Planning Department to obtain approval for the
intended use of the business in the zoning district in which it is located.

Submit an updated Sketch Plan of the site (see attached example & Section 19.04 of the Zoning Ordinance). The site
must meet all Zoning, Planning and Site Development requirements (see attached Section 19.11.c of the Zoning
Ordinance). Sketch plans are reviewed at the same time inspections are done.

Please fill out the attached SEMCOG Non-Residential Development Data form to the best of your knowledge.

The initial inspection fee is $100.00 for site compliance inspection, no charge for 2" inspection and $50.00 for each
additional inspection. Upon examination of the site, a cash deposit or letter of credit may be required by the Planning
Department to insure completion of required site improvements (see Section 25.08 of the Zoning Ordinance & attached
Letters of Credit/Cash Deposit pricing guide). When all required improvements are completed, the deposit is refunded.

Step 2- Building Department: Inspections

If the use has been approved by the Planning Department you may apply in the Building Department for your re-
occupancy inspections. The inspection fee is $300.00, for the following inspections*:

Building Inspector
Electrical Inspector
Mechanical Inspector
Plumbing Inspector

*Please be advised that someone will need to be on the premises to sign for all inspections. To schedule an appointment
for re-inspection, or for further information, please contact Building Department at (734) 374-1515.

Step 3 — Treasurer’s Office & Water Department: Please contact the Treasurer’s Office At (734) 374-1380
to verify that no personal property taxes are outstanding. It is in your best interest to contact the Water Department at
(734) 374-1363 to verify that a final meter reading has been obtained for the building in which you will occupy.

Please contact the Treasurer’s Office at (734) 374-1380 to verify that no personal property taxes are outstanding.

Step 4 - City Clerk’s Office: Business License

If the use has been approved by the Planning Department you may apply in City Clerk’s Office for a Business License.
Please contact the Clerk’s Office at (734) 374-2744 if you have further questions.

Please be advised that you will obtain a Temporary Business License when you apply. You will not receive your actual

Business License until you obtain approval from all necessary departments and are issued a Certificate of Occupancy
from the Building Department.

Step 5 — Fire Marshal Division: Fire Inspection
Please contact either the Senior Fire Inspector (734) 374-1359, or the Fire Marshal (734) 374-1358 to schedule an

appointment for a fire inspection. This appointment cannot be scheduled through the Building Department.

Step 6 — Building Department: After successful completion of all inspections, you will be issued a Certificate of
Occupancy.



Section 19.11(c) of the City of Taylor Zoning Ordinance:

Re-occupancy of an Existing Building, a Change of U se, or a Change in Tenants

In all zoning districts, except for single-family detached dwellings in the R-1A through R-1C Single One-Family
Districts and mobile home parks in the R-3 district, the following site development standards shall be complied with
whenever occupancy permits or re-occupancy permits in Section 25.05 Permits are required.

A. A sketch plans required in Article 19 Site Plan Review shall be provided to the Development Services
Department. The Development Services Department will review the sketch plan and shall ensure compliance
with the Zoning Ordinance.

B. Site development standards (Article 16 General Site Development Regulations).

C. Off-street parking space layout standards, construction and maintenance shall be required in accordance with
Article 17 Off-Street Parking, Loading, Access, and Circulation Requirements.

D. Public sidewalks shall be provided along all public street rights-of-way.
E. Compliance with sign requirements (Article 18 Signs).
F. Landscaping shall be required as specified in Section 16.02 Landscaping. If there is insufficient area on the

site to fully comply with Section 16.02 Landscaping, then compliance shall be to the extent of which the
existing site characteristics allow.

G. In Midtown Taylor Districts, compliance with the site design requirements, in accordance with Article 7
Midtown Districts, shall be required.

Sketch Plan:

The Building Department shall require that all applications for building permits shall be accompanied by site plans, in triplicate,
approved by the Planning Commission or if site plan approval is not required, plans and specifications including a sketch plan,
drawn to scale, showing the following:

1.
2.

3.

The actual shape, location, and dimensions of the lot.

The shape, size, and location of all buildings or other structures to be erected, altered, or moved and of any building or
other structures already on the lot.

The existing and intended use of the lot and of all such structures upon it, including, in residential areas, the number of
dwelling units the building is intended to accommodate.

Existing and proposed parking lot details, buffering if required, signage, public sidewalks, and landscaping shall be
shown on the plot plan.

Such other information concerning the lot or adjoining lots as may be required for determining whether the provisions of
this Ordinance are being observed.

ADDITIONAL INFORMATION

Check the Building Department file

for your address, as it may contain

a plan that you can copy and reuse.

If no previous plan exists, a mortgage

survey provides a good base.

If re-occupying a part of a shopping center,
ENTIRE property needs to be shown detailing
existing parking and the use and size of existing
occupants.

Both exterior and interior inspections
must be complete prior to a
re-occupancy permit being issued.



Letters of Credit / Cash Deposit Requirements

Site Compliance when no other items are required $10,000.00
Dumpster Enclosure flat rate $4,500.00
Canopy / Ornamental Trees per tree $225.00
Shrubs per shrub $110.00
Wall - 6 ft. concrete per linear ft. $80.00
Sidewalks - 5 x 5 per 5 x 5 flag $175.00
Fencing per linear ft. $50.00
Asphalt / 50,000 max. for industrial

150,000 max. for commercial per sq. ft. $3.00
Sod / Seed per sq. ft. $1.00
Concrete per sq. ft. $7.00
Irrigation System Flat rate $5,000.00
Fire Hydrant Flat rate $4,500.00

Landscape Quantity Calculations:

Large Deciduous / Evergreen
Trees

minimum of 6' in height
narrow Evergreens min. 4' in height

Up to 100’ of frontage:1 per 30 linear ft. of frontage,
including driveways. Commercial Over 100'=: 2
deciduous, levergreen, 1 ornamental, 20 shrubs per
100'. Industrial Over 100’= 3 deciduous, 3 evergreen,
1 ornamental. (Substitution of variety upon approval
from Department of Development Services).

add 1 tree for any fraction

Ornamental Trees

1 per 100 linear ft. of frontage, including driveways
add 1 tree for any fraction

minimum caliper 2% or 8' height for
multiple stemmed trees when installed

Industrial
excluded

Commercial-Deciduous /
Evergreen Shrubs

Up to 100’ of frontage = 1 shrub for every
8 ft.(Min. 24" spread or height). Over 100’
=20 shrubs per 100’

Industrial-Deciduous / Evergreen
Shrubs

Buffer Landscaping Requirements:

Up to 100’ =1 shrub for every 16 ft.(Min.
24" spread or height). Over 100’ = 30
shrubs per 100’




NEW BUSINESS CHECKLIST

Submit Letter of Intent to Planning Department
Receive Notification of Zoning Approval

Check with Treasurer’s Office & Water Department for
verification that taxes are up to date and a final water meter
reading has been done.

Apply for Inspections through Planning & Building
Departments

Apply for Business License through Clerk’s Office
Contact Fire Department for Inspection

Successfully completed all Inspections & obtained a
Certificate of Occupancy from Building Department.



